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HOJOXEHHE
Ob YCTAHOBJIEHUHN MUHUMAJIBHOTI'O OB BbEMA
KOHTAKTHOM PABOTBHI
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HPEAUCJIOBUE

PA3PABOTYMK: yueOHO-METOIUYECKOE YIPABIICHUE.

[MPUHATO PEIIEHMEM yuenoro coeta ot 25.05.2022, mpotokon Ne 6.

OOBPEHO PEIHIEHUEM yuebHo-MeToauyeckoro coBera ot 18.05.2022,
npotokon Ne 6.

BBEJIEHO B gmeiicteBue c¢ 01.09.2022r. B3amen Ilomoxxenuss 00
YCTAaHOBJICHUM MHHHMAJIBHOTO 00beMa KOHTAKTHOW pabOThI OOYyYaOIMUXCS C
MpernojaBaresieM, a TakKe MaKCHMaJIbHOTO 00beMa 3aHSATHUH JIEKIIMOHHOTO M
CEMHUHAPCKOTO THWUIIOB NPU OpraHu3alud oO0pa3oBaTEIBLHOTO Ipolecca Mo
oOpa3oBaTelbHBIM IpPOTPaMMaM  BBICHIETO O0Opa3oBaHUi — MporpaMmam
OakanaBpuata u Maructparypsl B ®I'bOY BO «KI'DVY», npunsToro pemieHuem
yueHoro coera 28.10.2020, nporokoi Ne 10.

[Tepuoanunocts [IEPECMOTPA IlonoxxeHus 1o Mepe HeoOX0IUMOCTH.

[Tonoxenue coorBercTByeT TpedoBanusm MCO 9001:2015 u CTO CMK
V]I-16 «YnipaBieHue TOKyMEHTAIUCH.

Jloxymenm signsiemes coocmeennocmovto PIEOY BO « KI'DY» u ne noonescum nepedaue,
BOCNPOU3BEOCHUIO U KONUPOBAHUIO OE3 paspeuteHus pyKo8oOCmad
VHUBepcumema
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1. OBJIACTBH IIPUMEHEHUA

1.1. Hactostmee  IlonoskeHue — ompenensieT  MOPSIIOK — OpraHM3aluy,
TpeOoBaHus K oO0beMy U (opMaM MNpPOBEJACHUS KOHTAKTHOM pPabOTHI
oOyuJarolmxcs ¢ mperoaaBaTesieM Mpy OpraHu3au 00pa3oBaTeIbHOTO MpoIiecca
no 00pa3oBaTENbHBIM MpOTrpaMMaM BBICHIETO O0pa3oBaHUsA - Mporpammam
OakanaBpuaTa, mporpaMMam crienuanurera u nporpammam KI'DY.

1.2. JeuictBue  Hacrosmero  I[lomoxkeHuss  pacnpoCTpaHseTCs  Ha
oOpa3oBaTenbHbIE MPOrpaMMbl OakajaBpuara, CHEIHATUTETa U MarucTparyphbl,
peanm3yembie 1m0  BceM  ¢dopMaM  OOydeHHMS B COOTBETCTBHH  C
aktyanuzupoBanHbiMu OI'OC BO.

1.3. Ilonoxkenne  siBnsieTcs  OOA3ATENbHBIM K  UCIOJIHEHUIO  BCEMU
CTPYKTYPHBIMH o/ipa3/ieICHUIMHU KI'9Y, OCYUIECTBIISIOIUMU
o0pa3oBaTeNnbHyI0 ACSATENBHOCTh 0 IporpamMmam OakajaBpuaTa, MporpaMmam
CHEeIUAINTETa U MPOrpaMMaM MarucTpaTyphl.

2. HOPMATHUBHBIE CCBIJIKHA

B Hnactosimiem IlosiokeHHHM HCMONB30BaHBI HOPMATHUBHBIE CCBUIKM Ha
CJIEIyIOIIME JOKYMEHTBI:

®enepanbHbiii 3ak0H 0T 29.12.2012 No273-®3 «OO6 oOpa3zoBaHuu B
Poccuiickon @enepanum»;

npuka3 MunucrepcTBa 00pazoBanus 1 Hayku PD ot 06.04.2021 Ne 245 «O6
yrBepkaeHun [lopsiaika opraHu3alid W OCYILECTBJICHHS  00pa3oBaTeIbHOU
JIESITEILBHOCTH 10 00pa30BaTelbHBIM IporpaMmaM BBICHIETO OOpa3oBaHUs -
nporpaMMaMm  OakajgaBpuara, IporpaMMaM  CHEIUaIUTETa,  Mporpammam
MarucTpaTrypb»;

dbenepanbHble TOCY/IapCTBEHHBIE 00pa30BaTeNIbHbIC CTaHAAPThI BBHICIIETO

oOpa3zoBaHus;
VYeras KI'OY.

3. TEPMHUHbBI U COKPALLIEHUA

3anamus nekyuonHo2o muna — JIEKIUU WU UHbIE y4deOHbIE 3aHATHS,
IpeayCMaTpUBaIOIINE TMPEUMYIIECTBEHHYIO Nepeaady y4deOHoll uHpopMauu
NeJarorniecKuMy pabOTHUKAMU OpraHu3aiui U (WiK) JIMLIAaMH, PYUBIIEKAEMbIMU
OpraHu3alyen K peaqusanuud oOpa3oBaTeNbHBIX MPOrpaMM Ha HUHBIX YCIOBUSX,

o0y4JaroIImcs.

3ansamus cemMuHapckoeo muna - CEMHHApPBI, TMPAKTHYECKUE 3aHSITHS,
NPAKTUKYMBI, JIA0OpaTOpHBIE pPa0OTHI, KOJUIOKBUYMBI M HWHBIC aHAJOTHYHBIC
3aHATH.

Obpaszoeamenvhas npozpamma — KOMIUIEKC OCHOBHBIX XapaKTE€PUCTHK
oOpa3zoBanust  (00beM,  colepKaHWe, IUIAaHUPYyEeMble  pe3yJbTaThl), U
OpPraHU3aIMOHHO-TIEAArOTUYECKUX YCIOBUM, KOTOPBIA TPEICTaBICH B BHUJC
y4yeOHOro IJiaHa, KajJeHJapHoro y4yeOHoro rpaduka, paboyux mporpaMm
JUCIHUIUIMH  (MOJyJiel), WHBIX KOMIIOHEHTOB, OIICHOYHBIX W METOAMYECKUX
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MaTepuasoB, a TakKe B BHUJE paboueil mMporpamMMmbl BOCIIUTAHUS, KaJEHIAPHOTO
1JlaHa BOCIIUTATENbHON paboThl, OpPM aTTECTALIUU.

Obyuarowuiica - (QU3WYECKoe JIMIO, OCBaMBalollee OO0pa30BaTEIbHYIO
IPOTrpaMmy.

Dedepanvhvlll  20CYOAPCMBEHHBIL — 00PA308AMENbHbIL  CIMAHOAPM
COBOKYIHOCTb 0053aTE€NbHBIX TpeOOBaHUN K OOpa30BaHUIO OIPEACICHHOTO
ypOBHS W (WiK) K mpodeccuu, CIenuaIbHOCTH M HalpaBJIICHUIO TOJTOTOBKH,
YTBEPKIECHHBIX (benepabHbBIM OpraHoM UCIIOJIHUTEIBHOM BJIACTH,
OCYIIECTBISIONUM (YHKIIUM TO BBIPAOOTKE TOCYJApCTBEHHON TMOJIUTHKH H
HOPMAaTHBHO-TIPABOBOMY PETryJIUPOBaHUIO B chepe 0Opa3oBaHMsL.

B nacrosmem [losoxeHnn ucnob3yoTcs CIeIyIOIMe COKPaeHUs:

KI'DY — KazaHckuii rocy1apCTBEHHBIN 3HEPreTHUYECKUI YHUBEPCUTET;

JIHA — nokanpHbIii HOpMaTUBHBIN aKT;

OII - o6pa3oBarenbHast IporpamMma;

BO — Bricuiee 0OpazoBaHue;

®OI'OC - penepanbHbIi rOCY1apCTBEHHBIN 00pa30BaTEIbHBIN CTaHIAPT.

4. MOPAJOK OPTAHU3AIIMUA U OFBEM KOHTAKTHOM PABOThI
OBYYAIOIUXCH C ITIPEITIOJABATEJIEM

4.1. ObpazoBaTenpHas neaTebHOCTh 10 OIT MOXkeT mMpoBOAUTCS:

-B (opmMe KOHTaKTHOM pabOThl O0O0yYalOUXCS C TeAaroruuecKuMu
pabotaukamu KI'DVY u (unm) nunamu, npusiekaeMbivu KI'DVY k peanuzanuun OI1
Ha UHBIX YCIOBUAX (J1aiee - KOHTaKTHas pabora);

- B popMe€ CaMOCTOSITEIbHON PabOThl 00yUYaIOIIUXCS;

- o pemennto KI'DY - B unbix popmax, ycranoBiaeHHbix KI'DVY, B ToM
YUCIIe TIPU IPOBEACHUN MTPAKTUKH.

4.2. llenp opraHu3anvy KOHTAKTHOW pabOTHl - oOOecreueHue KadecTBa
OOIIEKYIbTYpHOH U TPOQPECCHOHATBLHOM  MOJTOTOBKU  BBIITYCKHUKOB
YHUBEPCUTETA MO HAMPABJICHUSAM MOJATOTOBKH (CIELHUATBLHOCTSIM), O3BOJISIIOLIEE
BBIITYCKHUKY YCHENIHO paboTaTh B M30paHHOM cepe NeaTenbHOCTH, 00JaaaTh
KOMIIETEHLIUSIMHA,  CIIOCOOCTBYIOIIMMHM ~ €r0  COLMAIbHOW MOOWIJIBHOCTH H
KOHKYPEHTOCIOCOOHOCTH Ha PBHIHKE TPYyAA.

4.3. KontaktHast paboTa MOXET OBbITh ayJAHTOPHOW, BHEAYIUTOPHOMU, a
TaK)Xe MPOBOAUTHCS C MPUMEHEHHEM JJIEKTPOHHOTO OOYYEHUS, JTUCTAHITMOHHBIX
o0pa3oBaTeIbHBIX TEXHOJIOTHH.

4.4. O0beM KOHTAKTHOM paboThl B ¢GopMe 3aHSATUN JICKIIMOHHOTO U
CEMHHAPCKOT'0 TUIOB ONPEEsieTcs yueOHbIM IIIIaHOM.

4.5. Pacuer oObeMa KOHTAaKTHOW pabOThI BENETCS B COOTBETCTBUHU C
y4eOHBIM TUIAHOM M HOPMaMHU pacyeTa, 3aKpeIryIeHHbIMH B COOTBETCTBYIOIIEM
JIHA .

4.6. YueOHble 3aHATHS TO JOUCHUIUIMHAM (MOAYJSIM), TPOMEXKYTOYHAs
aTTecTallsl U TOCYJapCTBEHHAs! UTOrOBasi aTTECTAUsl 00YUAIOLIUXCS TPOBOJATCS
B (opMe KOHTakTHOW paboThl W B (PopMe CcaMOCTOSTENbHONH pPabOThI
oOy4arommxcs, NpakTUKka - B (GopMe KOHTAKTHOM pabOThl U B HMHBIX (hopmax,
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OMpEeIeNAEMbIX YHUBEPCUTETOM.

4.7. KonTtaktHas paboTa BKJIIIOYAET B CEO:

- 3aHATUSA JICKIMOHHOTO Tuma (JIeKIMM M HHbIE Y4YeOHbIC 3aHATHS,
peaycMaTpUBaIOIIUe TMPEUMYIIECTBEHHYIO Tepenady ydeOHol wuHbopMaiuu
negarornyeckumMu padbotaukamu KI'DVY u (wnm) nunamu, npusiexkaembiMu KI'DY
k peammzanuu OIl Ha MHBIX YCIOBHUSX, OOy4aromumcs), W (WJIA) 3aHATHS
CEMUHAPCKOTO THUMNa (CEeMHHAphl, TMPAKTUUYECKHE 3aHATUS, MPAKTUKYMBI,
1abopaTopHbIe PadOThI, KOJUIOKBUYMBI U WHBIE AHAJIOTUYHBIE 3aHATHS), U (WJIN)
TPYIIIOBbIE KOHCYIbTAIIMU, W (WJIH) WHAUBUAYAIHHYIO pabOTy 00ydJaromuxcs C
negarorndeckuMu padbotaukamu KI'DY u (unn) nunamu, npusiekaembivu KI'DY
Kk peammzanuu OIl Ha WHBIX yclaOBUAX (B TOM YHCJE€ WHIUBUYyaTbHBIE
KOHCYJIbTallNMN);

- o pemienuto KI'DV - uHble 3aHATHS, peTyCMaTPUBAIOIIME TPYIIIOBYIO WIIN
VHIMBUIYAIIbHYIO paO0Ty 00yYaromuxcs ¢ rneaarorndeckuMu padbotaukamu KI'DY u
(vm) muuamu, npusiiekaeMbiMu KI'DY k peanmmzamm OIl Ha HMHBIX yCIOBUSIX,
omnpenensemyto KI'DY camocTosTensHo;

-uHble  (GOpPMBI  B3aUMOJICUCTBUSI OOYYAIOUIMXCS C  IMEJarorHyecKUMU
padotaukamu KI'DY u (unmm) munamu, npusiekaeMbiMu KI'DV k peamzanuu Ol Ha
UHBIX YCIOBUSX, ompenensgeMmble KI'DY camocTosiTebHO, B TOM 4YHCIE MpHU
NPOBEJICHUM TIPAKTUKH, MPOMEKYTOUHOM aTTecTalyd OOYy4aroluXcs, HTOTOBOMN
(rocy1apCTBEHHOM UTOTOBOI) aTTeCTallMA O0YYaIOITIXCSI.

4.8. MakcuMallbHbI 00bEM yueOHOUW Harpy3ku s Bcex (Gopm oOydeHus
cocTaBisdeT He Oojyiee 70 akageMHUYECKHX YacOB B HEJECIIO, BKJIIOYAsl BCE BHIBI
KOHTaKTHOW M CaMOCTOATENbHON yueOHoi paboTel o ocBoeHuto OIT BO.

MakcumanbHblid 00BEM YUEOHOU HArpy3KH Jisl yCKOPEHHOTO 00y4YEeHUs 10
OIT BO cocraBasger He 06oiee 80 akajJjeMHMUYEeCKUX YacOB B HEJECIIO, BKIIFOYAsT BCE
BHJIbI KOHTAKTHOM ¥ CAMOCTOSTEIIbHON y4eOHOM pabOTHI.

4.9. MakcuMallbHbI 00BEM ayJUTOPHBIX YUE€OHBIX 3aHSITHI MPU OCBOCHUU
OII B ouHO-32049HOM PopMe 00yUeHUs HE JOJKEH MPEeBHIIIATh 16 akaTeMHUUecKuX
4acoB B HEJIEIt0, BKII0Yas (haKyJIbTaTUBHBIC JUCIUILIUHBI.

4.10. MakcuManpHblii  00BEM ayAUTOPHBIX YYEOHBIX 3aHATUA TpU
ocBoernn OIl B 3a0unOl dhopme 00ydeHUs: HE AoxKeH npeBbimarh 200 yacoB 3a
y4eOHBIH TOJ.

4.11. MuHUMaNbHBIE O00BEM KOHTAKTHOW palbOThl OO0Yy4YarOIIUXCS C
npernojiaBaresieM B Y HUBEPCUTETE YCTAHABIMBAETCS B 00bEMaxX HE MEHEE:

VYpoBeHb 00yueHus

ouHas (popma

OYHO - 3a04YHas1

3aouHas ¢popma

oOy4eHUs dbopma o0yueHus o0y4eHus
bakanaBpuar 14 yacoB B Henenro | 10 gacoB B Henemo | 160 yacoB B roj
Crnenuanurer 14 yacoB B Henemio | 10 yacoB B Hexgento | 160 yacoB B rox
Marwucrparypa 10 yacoB B Hezeno | 6 YaCOB B HEJIEIIO 70 yacoB B roj
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5. OTBETCTBEHHOCTbD

5.1. OTBeTCTBEHHOCTh 3a Pa3pabOTKy, W3JaHUE, BBEICHHE B JCHCTBUE U
aKkTyam3auuro Hacrosuero [lonoxenus Hecer HaYalIbHUK YMY.

5.2. KoHTponb Haja BBITOJHEHHEM TpeOoBaHUM Hactosmero llomoxeHus
ocylecTBISI0T YMY, THMpEeKIIMN HHCTUTYTOB, BbIyCKaroIue Kadeapsl.

53.1lpy HEOOXOOUMOCTH JUPEKTOpAa HMHCTHUTYTOB, PYKOBOJUTEIU
MOJIpa3ieICHUH TPENCTAaBIAIOT B YMY TMpeiokeHuss O HEOOXOIUMOCTH
KOPPEKTUPOBKM Hacrosmero llonoxenns.

6. SAKJIIOYUTEJBbHBIE ITOJIOKEHUA

6.1. [lpeqyoxkennst 1o W3MEHEHUIO W jAonojdHeHuto [lonoxeHus
paccMaTpHUBAOTCS U IPUHUMAIOTCS Y4eHBIM coBeToM KI'DY.

6.2. Hacrosmee Ilonoxkenne peructpupyercas B Y], OpHUrnHaIbHBIN
sKk3eMIUAp Hactosmero Ilomoxxenuss xpanutca B Y/ 10 ero 3aMeHsl B
YCTAHOBJICHHOM TNOpsAnKe. 3aBepeHHas konus [lomokeHuss XpaHHUTCS B COCTaBe
JIOKYMEHTOB YMYV.
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JIMCT O3HAKOMJIEHUA

C HaCTOAIINM [TonoxeHneM 03HAKOMIICH U IMPUHI K UCITOJIHCHUTO!

: (Lonocnocms) ° ([onarcnocmy)
" (Ioonucw) (1.0. Damunust)  (Hoonucw) (M.0. Damunust)
~lama) “(lama)
2 7

(Honxncrocmv) (Honsxcrocmv)
" (Ioonucw) (U.0.Damunust) " (Hoonucw) (U.0.Damunus)
lama) (lama)
3 8

(Honxncrocmv) (Honxncrocmv)
W (U.0.@amunus) W (1.0.@amunus)
(lama) (lama)
4 9

(Lonocnocms) ([onorcnocmy)
W (M.0.@amunust) m (A.0.@amunus)
“(lama) “(lama)
5 10

(Honacnocmo) ([onsrcnocmy)
 (HHoonucw) (M.0. Darmunust)  (IToonucw) (U.0. Damunus)
“(Fama) “(Fama)
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JIMCT PETUCTPAIMU NUBSMEHEHUU

Howmep Homepa nucToB (cTpaHuI) ®UO u noxmuckh
M3MEH Beero mictos g | THIA, BHECIIETO | J[ata
CHUS 3aMEHEeHHBIX HOBBIX H3BSITHIX orymenTe JEMCHEHME
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