AHHOTanMs K padoyeil mporpaMmme TUCUMIIIMHBI
b1.B./IB.01.01.04 «IIpoexTrpoBaHUE CUCTEMBI JOKYMEHTAIIUOHHOTO
oOecrieueHus yIpaBJICHUS] OPTaHU3AITUN

Hanpagsaenue noaroroBku: 46.03.02 JokyMeHTOBEACHHE U apXUBOBEACHUE

Hanpasiaennocts (mpodunb): JlOKyMeHTOBEIEHUE U JIOKYMEHTAITMOHHOE

oOecricueHue YIIPaBJICHUA

KBanudukanus BbINyCKHUKA: OakaiaBp

Leab ocBOeHUs! AMCUMIIMHBI: U3yYEHUE OOIIMX MPUHIIUIIOB U MOHITHIA B 00JIaCTH
JOKYMEHTAIMOHHOI'O 00ECIIEUEeHHsI YIIPABIEHUS, B TOM YUCJIE CO3/IaHUS U
MIPOEKTUPOBAHMS CUCTEMBI JOKYMEHTALMOHHOTO oOecrnieuenus ynpasieHus (IOY) B
opranu3anuy. OCHOBHAs LI€JIb Kypca — OBJIAJICHUE TEOPETUYECKUMU NPUHLIAIIAMH
MCCJIEIOBAHMS U POEKTUPOBAHUS CUCTEMBI IOKYMEHTAIMOHHOTO 00€eCIIeyeHust
YIpaBJICHUS] OpraHU3aLUH.
Oo0bem aucuunianHbl: 6 3E, 216 yac.

Cemectp: 8

KpaTKOC CoaAepKaHu€ OCHOBHBIX pa3i€c/ioB TUCIHUIIJIUHBI:

[POCKTUPOBAHUS CHCTEMBI
J1OY opranuzamumn

Ne n/nn OcHOBHBIE pa3ebl
Kpatkoe conep:xanue pas3aesioB TUCIHUTIINHbI
paszznena TV CITATIIIMHEBI
1 [[Ipeanocsuiku Beenenne B qucuumuinHy «lIpoekTupoBaHue CHCTEMBI

TOKYMEHTAI[MOHHOTO 00eCIIeUeHus yIpaBICHU
opranuzauu». OCHOBBI CUCTEMHOTO TPOESKTUPOBAHMUSL.
[Iporecc cTpaTernyeckoro miaHupPOBaHUs — pa3paboTka
CTpaTEruu.

TOKYMEHTHUPOBAHHOU

2  |OcHOBHBIE TOAXOJIBI K [ToHsATHE CUCTEMBI YIPABJICHUS.

MIPOCKTHPOBAHUIO CHCTEM [TpUHIUIIBI IPOEKTUPOBAHUS CUCTEM YIIPABIICHUS
yIpaBJIeHUs] OpraHu3anuein

3 Meronbl ucciaenoBaHus U OpraHu3anoHHas CTPYKTYpa IPEANPHUSITHS — MIOHSTHE,
aHaJIN3a CUCTEM YIpaBJIeHUs  [BUJIBL. MeTo/bl Uccael0BaHuA HHPOPMAaLlUU B
OpraHu3aruei OpraHu3aIuy — MOHATHE U BHIIBL. JJOKyMEHTAlMOHHOE

COIIPOBO’KIICHHE TpOoLe ypbl cOopa HH(OpMAIK B
OpraHu3aIum.

4  |JIoKkyMEHTalMOHHOE JlokyMeHTaIlMOHHOE 00ecledeHne B OPraHU3aluu — MECTO
obOecrieueHue ynpasieHuss — [ poib. Ctparerus passutus JJOY B opranuzammm.
OCHOBBI IIPOEKTHPOBAHUS B JIOKYMEHTAIIMOHHOE COIIPOBOKACHUS IPOSKTUPOBAHUS
OpraHu3auu CUCTEM ympaBiieHus: opranusainueil. [Ipoextuponanue

cuctemsl JIOY opranuzanuu 3

5 |Cayx6a nokymentanuonnoro |[Ciyxo6a JIOY — oco6eHHOCTH OpraHu3aluu 1
oOecrieyeHus ynpaBieHus —  |(pYHKIHMOHAIbHbIE 003aHHOCTH MOAPA3IeICHHS.
OCHOBBI IPOEKTUPOBAHUS Opraauzanus padoThI ¢ TOKyMEHTaMU COTPYAHUKAMU

ciy:x0b1 JIOVY. Ilpuniuns! nogdopa v pacCTaHOBKU
nepconaina cnyk0st JIOY. Pacuer morpebHOCTH TepcoHaa
ciyx061 JIOY

6 |[loxkymentoobopor - J[oKyMeHTOOOOPOT B OpraHU3aIMi KaK OCHOBHOMN
[PUHIUIBI OPraHU3allud Ha  [MCTOYHHK YIpaBJIeHYECKOW HHPOPMALIMU KaK OCHOBHOM.
MPEPUSTHH. OnTuMHU3aluu J0KyMEHTO000pOTa B OpraHu3alllu.

7  |Opranuzamusi 00paboTKu JIOKyMEHTHpOBaHHE KaK OCHOBHOMU CIIOCO0 3aKpeTUIeHUs

topunyeckor nHpopmaruu. TexHOoIoruu 6epexITMBOTO




nH(pOpMalUK Ha PEANPUATUU

npousBoAcTBa B JIOY

8 |CymHocTh nHpOPMAITUOHHOM
CUCTCMbI OpTraHHU3allun

H(popMalilnOHHBIE CUCTEMbI OPTaHU3alUU — MIOHSATHE U
TUIIBL. ABTOMaTH3alus B UHQOPMAIIMOHHON cUCTEME
ynpasieHus opranuzauuu. [loctpoenue u onucanue
Ou3HeC- MPOoLEeccOB MHPOPMALMOHHON CUCTEMBI
OpraHu3aiu

9 |Opranuzarmus
MH()OPMAIIMOHHOTO
00ecrieueHNsl Ha IPeIPUITHH.

HNudopmannonnoe odbecneueHue - MOHATHE, 11elb, 00BEKT
HpenMeT B opranu3anuu. [loka3areny u KpUTEepUH OLCHKU

COCTOSTHUSI OPTaHU3AINH WH()OPMAIIMOHHOTO 00€CTICYCHHUS

dopmMa NpOMeKYTOYHOM aTTeCTAMMU: YK3aMEH




